Using the Module Mark Verification tool (2020 edition)
Following user feedback we have made some modifications to the Module Mark Verification tool. The new version divides the questions into two sections – moderation and verification.
There is a new option to download a moderation form that can be shared with the External Examiner – this should replace any previous faculty-designed moderation forms.
Remember that all assessments should be approved by the external examiner in advance, and the external examiner must be involved in the moderation process. This applies to all modules irrespective of level. 
Accessing the Module Mark Verification tool
If you are recorded as the module leader, then you will be able to access via the Module leader resources button in WebHub:
[image: ]
[image: ]
If you are not the module leader then it is still possible to access the Module Verification tool via the Module Tools menu on the WebHub home page.
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and selecting module mark verification. 




Whichever way you access the MMV tool you will end up on the search screen page: 
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The moderation site in SharePoint can be accessed by clicking on the module code (left hand side of screen).
In order to complete the moderation and verification reports click on Go (right hand side of screen).


This will take you to the Verification Screen:
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Moderation forms (one per assessment item) should be completed before samples of work are provided to the external examiner. There is an option to Export the moderation information for a module as a Word file (Word icon on right hand side of search page), which could then be shared with the external examiner by uploading to the moderation site on SharePoint. 
For each assessment item there are 7 questions (6 for exams). Apart from question 7 which is to record external examiner comments, all have a pulldown Yes/no with an optional comments box. 
Sections 4 and 7 can be updated following feedback from the external examiner.
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Verification
The marks that have been entered in SIS can be viewed by clicking “View Marks” (towards the top of the screen). 
Once you have checked that the marks are correct you will be asked to confirm three things to verify the module:
1) That the external examiner was involved in the approval of the form and nature of the assessment
2) That the external examiner has been involved in the moderation of an appropriate sample of assessment submission as defined in the moderation policy
3) That the marks are accurately recorded for all module assessment items
[image: ]
Module grades will only be finalised in SIS if marks have been confirmed as correct. Verification must be completed at least 24 hours prior to the Board Reporting Deadline.
[bookmark: _GoBack]If you have any queries regarding the use of the verification interface or the University’s Moderation and Feedback policies please contact the Faculty Registrars.
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* You can only view the Word document if you are on IMU Campus machines or are accessing this via LIMU off-campus desktop
* The moderation ste s not part of Web Hub, should the page not work when you click the moderation link please contact Graham Sherwood.
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Module Class Information

Module Leader Flagged on Sis/Mod Cat is SRS I this is incorrect your Module Catalog record on SIS must be updated with the correct module leader. For collaborative modules this will be a IMU staff member such as the link tutor.

Module and Assessment item Attempts Statistics

Poster |35 71 53 s = s 5
Field report |35 77 Jax ls3 lso s 57
All3ssessment items with a grade of zero are excluded.

Module Marks Sign-Off : Must Be Done Prior to Boards
You have marks entered (or waivers) against allitems, please complete the form below to verify the module marks

1.1 confirm the involvement of the External Examiner in the approval of the form and nature of the assessment item

2.1 confirm the External Examiner has been involved in the moderation of an appropriate sample of assessment submissions s defined in the moderation policy
3.1 confirm that the marks are confirmed as accurate for all module assessment items

Class Items and Moderation Forms*

* Moderation forms can be done at any point n the term and ication and guidance on this will be sent soon i late January.
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Moderation Form For Assessment Item

1. All assessment items were interally reviewed prior to them being made available to the External Examiner

1a. Comments

4

2. Internal moderation of the student work took place prior to it being made available to the External Examiner

22 Comments

3_Feedback was provided to students within 15 working days of the submission of the assessment tem()
[ =
35 Comments

4

4. Were there any changes to the marks of students as a result of the internal / external moderation processes - If

42 Comments

4

Sa. Comments

Yes then explain the nature and rationale for any changes made

5. Are there any further comments / proposed changes which you would ke to be considered by the School / Department prior to the next delivery of the Module?

4

6a. Comments

5. Any there any items of good practice that you would like to identify to the School / Department - If Yes then comment further below

4

7. Please note any comments made by the External Examiner during the moderation processes should be identified below
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Module Marks Sign-Off : Must Be Done Prior to Boards
You have marks entered (or waivers) against allitems, please complete the form below to verify the module marks

1.1 confirm the involvement of the External Examiner in the approval of the form and nature of the assessment item
2.1 confirm the External Examiner has been involved in the moderation of an appropriate sample of assessment submissions as defined in the moderation policy
3.1 confirm that the marks are confirmed as accurate for all module assessment items
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